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 Monday 22nd June 2020 

Dear Year 3 Parents 

Over the past couple of weeks, we have been working hard to put plans and procedures in place so that we 

can welcome your child back to school during the week commencing Monday 29th June 2020. In line with 

government guidance, we have made numerous changes to how the school day is organised and put 

measures in place to reduce the risks for pupils, parents, staff and the wider community. This letter outlines 

some of the changes we have made and the procedures we have put in place which we expect pupils, parents 

and staff to adhere to in order to reduce the risk of spreading coronavirus.  

Staggered drop off and collection time 

Following the government’s guidance, we have refreshed the school timetable and staggered start, finish, 

break times and lunchtimes. Your child will be able to attend school on a Monday and Tuesday from 9.10am 

until 3.10pm. Children and parents are encouraged to walk or cycle to school where possible and to avoid 

public transport. Your child needs to arrive at school, through the Grange Road entrance only, at 9.10am. 

Each group of children has been allocated a staggered start time and finish time in order to limit the number 

of children and parents arriving, or leaving school, at the same time. Please ensure your child arrives no 

earlier, or later, than 9.10am. To reduce close proximity interaction and small gatherings, the School 

Crossing Patrol Service will not be available. Therefore, when dropping off your child, please do so at the 

school gate, where they will be greeted by a member of staff. On arrival at school, your child needs to go 

straight to the Class 3MC fire door and line up, where they will be met by the class teacher. The children 

are not permitted to stand with friends, or use the playground equipment, during this time. When you come 

to collect your child at 3.10pm, please wait outside the school gates and the class teacher will bring the 

children to the gates and dismiss them to you. Please ensure you are on time to collect and escort your child 

across the road at the end of the day. Please do not attempt to enter the school grounds or building, or loiter 

at the school gates with other parents at drop off and collection times. Where possible, please adhere to the 

2m social distancing rule when dropping off and collecting children. 

Small class groups 



 

 

In order to reduce contact between people as much as possible, we have organised the children into small 

groups of no more than 15 children. Your child has been allocated to Class 3MC Group A. This group will 

spend their time in school together, in the same area of the school and away from other people and groups 

as much as possible. They will have their own desk, chair and resources in the classroom and will be 

expected to remain in these places during learning. Whilst we have endeavoured to separate the desks as 

much as possible, we cannot guarantee that these are 2 metres apart, due to the size restrictions of the 

classrooms. However, where possible, we will plan for opportunities for the children to take part in activities 

outdoors. The children will not be using the lockers, but will keep all of their belongings on their table in the 

classroom. Therefore, please ensure your child only brings a small bag containing essential items if 

necessary. Please note that access to water fountains in school will not be permitted and the children will 

need to bring a filled, reusable water bottle with them to school that will last for the full day. 

Staggered Lunchtimes 

To ensure lunchtimes can run as safely as possible, we have also arranged for the children to have 

staggered lunchtimes, which will last for half an hour. This will allow enough time for the children to eat their 

lunch, and get some fresh air, without coming into too much contact with other people and groups of 

children. In order to keep the school kitchen as safe as possible for staff, there are two options for lunch. 

Your child can either bring a packed lunch from home or order a ‘grab bag’ style lunch option through 

school. If your child requires a school ‘grab bag’ lunch, it must be pre-ordered online at home beforehand. 

To do this, please follow this link: https://app.live-

kitchen.co.uk/login.aspx?ReturnUrl=%2FParents%2Fpreorder.aspx.  

Please note: you will be charged the usual amount of £2.25 per meal. If your child is eligible for free school 

meals, you are receiving vouchers from the Edenred scheme and you would like your child to have a school 

provided meal, please contact the school prior to ordering online. All meals will be eaten in the allocated 

classrooms under the supervision of school staff.  

Teaching and Learning 

The Year 3 class teachers will plan learning activities that can be delivered safely, following the government 

guidance. They will take into consideration the fact that the children will be transitioning to Year 4 in 

September and will aim to prepare the children for this move, both academically and personally, as best they 

can. Please note that, after Monday 29th June, the Year 3 class teachers will no longer be setting work on 

Google Classroom for the children to complete as Home Learning. If your child is not able to attend school 

(if they are self-isolating or there are other reasons for their absence), or in order for them to complete work 

on the days they are not timetabled to be in school, suitable lesson plans and activities, which are updated 

daily, can be found on the BBC Bitesize or Oak National Academy websites: 

https://www.bbc.co.uk/bitesize/dailylessons?fbclid=IwAR1U4S8RSGtT-_rAZXwXAVlSGx5_fCX1A-

CCk4mmQ455CV7vy1vKMimFByg.  

https://www.thenational.academy/ 

Please notify the school by telephoning 01709 531867 and leave a message on the absence line if your child 

is unable to attend. You will not be fined for non-attendance at this time. 

Uniform 
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Where possible, we would like the children to attend school in their Sitwell Junior School uniform. However, 

please bear in mind they will be frequently taking part in activities outdoors. Therefore, we would recommend 

they wear trousers/leggings/shorts and suitable footwear (e.g. trainers) every day. On a Tuesday, they will 

be taking part in PE, so please send your child to school in their PE kit on this day. It is well known that the 

coronavirus can live on fabric, as well as hard surfaces, therefore please ensure your child’s uniform/school 

clothes are washed at the end of each school day. 

We understand that this may be a worrying time for parents and have, therefore, tried to answer some 

questions you may have about your child returning to school: 

What other measures is the school taking to make it as safe as possible for my child? 

The government guidance acknowledges that primary age children cannot be expected to remain 2 metres 

apart from each other and staff, therefore, we cannot guarantee that your child will not be exposed to 

coronavirus in school. However, we will follow the government guidance, and our own risk assessments, to 

make school as safe as possible. Some further measures we are putting in place, in addition to the ones 

already outlined in this letter, are: 

● rigorous risk assessments 

● avoiding contact with anyone with symptoms 

● frequent hand cleansing and good respiratory hygiene practices 

● regular cleaning of the school 

● minimising contact and mixing 

● using outdoor space as much as possible 

● limiting the use of shared rooms e.g. the hall 

● reducing the use of shared resources 

 

My child has an underlying health condition or lives with someone in a clinically vulnerable group, 

should they attend school? 

Children who are considered ‘clinically extremely vulnerable’ and have been advised to shield by their doctor, 

or through a letter, should continue to shield and not attend school. If your child falls into the ‘clinically 

vulnerable’, but not ‘clinically extremely vulnerable’ category, you should follow medical advice to help you 

decide whether or not your child should attend school. 

The government guidance states that children who live in a household with someone who is clinically 

extremely vulnerable and shielding should only attend school if stringent social distancing can be adhered to 

and the child is able to understand and follow these instructions. Unfortunately, as a school, we cannot 

guarantee that social distancing can be strictly adhered to. However, children who live with someone who is 

clinically vulnerable (but not clinically extremely vulnerable) as defined in the social distancing guidance, can 

attend. 

What will happen if my child becomes ill at school? 

If your child becomes unwell with a new continuous cough, anosmia and/or high temperature at school, they 

will be sent home and asked to self isolate for 7 days. Everyone who lives in the same household should 

self-isolate for 14 days. If this happens, you are advised to follow the guidance detailed in the following 



 

 

document: COVID-19 guidance for households with possible coronavirus infection 

(https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance).  

If you, or your child, display the symptoms of coronavirus at home (a new, continuous cough, anosmia and/or 

a high temperature) do not enter the school premises or attempt to send your child to school. Instead, follow 

the guidance outlined above. 

How should I contact school if I need to speak to a member of staff? 

If you need to contact the school, you can do so via email at info@sitwelljunior.uk or telephone (01709 

531867) with any queries. If noone is available to take your call, please leave a message and a member of 

staff will return your call as soon as possible. 

Finally, this remains a very challenging time for all of us and we understand that the prospect of your child 

returning to school may be a worrying one for you. However, we hope that this letter has explained how we 

intend to make school as safe a place as possible for your child to return to. Towards the end of the first week 

of return, we will review our policies and procedures and inform you if we need to make any changes to them.  

We are very much looking forward to welcoming the children back on 29th June and would appreciate your 

support in explaining the arrangements we have made to your child before their return. To support you with 

this, please refer to the following document: Opening schools and educational settings to more pupils from 1 

June: guidance for parents and carers: 

https://www.gov.uk/government/publications/closure-of-educational-settings-information-for-parents-and-

carers/reopening-schools-and-other-educational-settings-from-1-june.  

The following resources may help you support your child in understanding viruses and what they can do to 

keep themselves safe: https://e-bug.eu/junior_pack.aspx?cc=eng&ss=2&t=e-Bug%20Lesson%20Pack and 

https://campaignresources.phe.gov.uk/resources/campaigns 

Thank you for your continued support. 

Mrs S. Walker     Miss E. Longstaff 

 

Head of School    Assistant Headteacher 
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