Welcome Pack
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Inspiring lives; Creating possibilities; Shaping futures

HEADTEACHER’S WELCOME
On behalf of Sitwell Junior School, I am delighted to welcome you to our school. Our
team of experienced and highly motivated staff are passionate about nurturing children
so that they flourish into responsible, respectful and confident young people and
therefore, our own ethos is firmly based around our school values - the Sitwell Seven.
We pride ourselves on the knowledge of our children, identifying their strengths, interests and next steps
and are very lucky to be part of a multicultural community; allowing us to celebrate diversity and develop
respect and understanding.
As a school, we are constantly looking for ways to enrich our innovative curriculum and through challenge
and excitement, we strive for all of our children to develop a love of learning and achieve their full potential
– every child matters at Sitwell Junior School. Our pupils benefit from excellent teaching and an outstanding
curriculum, where learning lasts. We have a very strong Learning Community and we work closely and
effectively in Inspire Trust, with Oakwood High School and Thomas Rotherham College, where the staff and
Governors are unwavering in their commitment to children and young people’s learning. Everyone here has
a part to play and everyone here is special.
We look forward to working with you over the coming years, as we really do believe that the partnership
between home and school is vital to ensure individual needs are met. This welcome pack explains what makes
us unique and special. We are proud of our school and we hope you can see why.

Jennifer Dawson, Headteacher
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MESSAGE FROM THE CHAIR OF GOVERNORS
On behalf of the Governing Body, I would like to welcome you to Sitwell Junior School. I
became a governor in 2014, and I have to say it’s been an absolute pleasure to be part
of a Governing Body with such committed and active members. As a Governing Body,
we are here to support staff but also provide the challenge needed to ensure strong
progress and attainment. Sitwell Junior School is a vibrant school that provides a safe environment for
children to learn. We are an inclusive school that endeavours to ensure that everyone feels valued. Staff at
the school are not only dedicated and enthusiastic, they also really care about the children’s welfare.
Governors can be contacted through the school office.
Peter Sheldon, Chair of Governors

MESSAGE FROM THE CEO
Hello. Many of you will know that Sitwell Junior School works very closely with Oakwood
High School and Thomas Rotherham College as part of Inspire Trust. I have the pleasure
of leading our trust. We work positively and collaboratively for the benefit of the children
and young people in this community. It’s a great pleasure to watch the children of Sitwell
Junior School grow and develop as they move through their wonderful school, into our
secondary school and, hopefully, onto A-levels at the college. Our partnerships within
Inspire Trust give all of our children and young people the very best educational opportunities. We are proud
to work in, support this community and serve your children.
We look forward to continuing to inspire our children as they grow and develop and we look forward to
working with our parents and carers as they offer care, support and guidance to our children. Together we
will work together to inspire learners to achieve for today, for tomorrow and into the future.
David Naisbitt, Inspire Trust

AN INCLUSIVE SCHOOL
At Sitwell Junior School, we are committed to providing
a positive environment for learning and strongly believe
in our collective and personal responsibilities, whether
that’s to each other, our families and communities. Our
staff and pupils promote this through Respect and
Resourcefulness.

We value our pupils’ Resilience,

supporting them when developing Relationships and
sometimes a little Risk Taking. We encourage Reflection
and that is why our pupils are great at taking
Responsibility. These are the values that make Sitwell a
great junior school.
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These values make our school community happy and harmonious; a fun place, where children feel secure.
Our values are important to all pupils, staff and parents and everybody is involved in promoting them and
recognising their positive effects around school. The values have been selected by pupils and staff as those
which are important within the school community, and which will be important throughout life. We will
ensure that our seven shared Values known as ‘The Sitwell Seven’ are interwoven into teaching and learning
in order for children to make maximum progress as lifelong learners and thinkers.

OUR CURRICULUM OFFER
We are passionate about our school curriculum, which is personalised to meet
the needs of the children in our school. We follow the Primary National
Curriculum through a creative, thematic approach and our aim is to bring
learning to life, making it fun, memorable and relevant. We look to immerse
children in sensory and first-hand experience that builds on their natural
curiosity and is a springboard for their deeper, lifelong learning. We aim to
inspire children to learn, through questioning, problem solving, research,
communication, self-expression and play.

MEET THE TEAM
At Sitwell Junior School, we have experienced and dedicated teachers and support staff who have a strong
commitment to all the work they do in school. They work with real enthusiasm and expertise, creating a
stimulating learning environment which they and the children are proud of. For a full list of staff at Sitwell
Junior School, please see the school website.
Headteacher - Mrs Dawson
Deputy Headteacher - Mrs Walker
Assistant Headteachers - Mr Berkshire & Mrs Elliott
Office Manager - Mrs Tabusam
Office Assistant - Mrs Hoyland
Learning Mentors - Mrs Akhtar & Mrs Parker

SAFEGUARDING - OUR COMMITMENT
Every person who works with our children understands their responsibility in keeping children safe and is
confident in how they will do that. Our school has established and maintained an ethos where pupils feel
secure, are encouraged to talk, are listened to and are safe. We have a duty to safeguard and promote the
welfare of children and we therefore have Safeguarding and Child Protection policies and procedures in
place. The designated Safeguarding Leader (DSL) is Mrs Dawson and the Deputy Designated Safeguarding
Lead (DDSL) is Mrs Walker.
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FACILITIES
Our site accommodates a large playground with grassed areas, a
tyre park, trim trail and two large fields. There are a number of
sheltered outdoor areas and an outdoor classroom, where our
children can enjoy a range of activities to develop outdoor and
experiential learning. We have twelve classrooms altogether, a
school hall and a recently refurbished library, which is well stocked
with recent and classic books.

THE SCHOOL DAY
The school operates a staggered start and finish time. Start times for
each year group are as follows: Year 3 - 8.40am, Year 4 - 8.45am, Year
5 - 8.50am, Year 6 - 8.55am. Learning starts from the moment children
enter school. School ends at the following times: Year 3 - 2.55pm, Year
4 - 3.00pm, Year 5 - 3.05pm, Year 6 - 3.10pm. To make life easier for
parents, pupils have access to both before and after school provision
as breakfast club, which opens at 7:40am, and a wide range of afterschool clubs is on offer, Monday to Friday, 3pm-4pm.
It is essential that children arrive on time for each session in order to get off to a prompt start. Children who
arrive late face great difficulties as the first few minutes set the tone for the rest of the day. We encourage
the children to travel to and from school in an active way, such as on scooters and bikes, and have a shelter
in which these can be stored for the day. For safety reasons, children are not permitted to ride their scooters
or bikes on the playground and the playground equipment is not to be used before or after school: only
during the school day when supervision by school staff is available.

THE SCHOOL ROUTINE - DEVELOPING INDEPENDENCE
Once children enter school, packed lunch boxes are
placed on trolleys and coats and bags are placed in
lockers. Members of staff will be present to support this,
if required. The teacher from each class will be ready to
receive children in their classrooms for a prompt start to
learning. Any parents wishing to speak to school staff in
the morning are asked to speak to a learning mentor,
who will be on the playground from 8:40am. As we aim
to provide a prompt start to learning, class teachers are
unfortunately not available at this time. At the end of
the school day, each class has a designated collection
point on the playground and staff will take them to this
point at their designated finish time. Parents may also talk to class teachers at this time or, alternatively,
arrange a mutually convenient time, if any issues arise. We expect an adult to collect all children in Years 3
and 4.
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HOW WE COMMUNICATE WITH PARENTS
Working with parents and carers is regarded as very important to the school.
Parents are welcome to see teachers at the end of the day and to make
appointments at any time to discuss any issues which have arisen. We aim to keep
parents well informed about their child’s progress or problems at all times. Twice
a year, parents are invited to attend parent consultation meetings to discuss
progress and attainment. In practice, many parents are in regular contact with the
class teacher and if either have any concerns additional meetings can be arranged.
At the end of the academic year, parents receive a written report providing a
detailed overview of their child's achievements in all areas of the curriculum.
Parents are invited to a number of events during the school
year. For example, curriculum express days where they can
find out about what their child has been learning during the term. In addition, we
encourage parents to attend parent coffee mornings, sports events, music and drama
celebrations, and other topical special events. Close links are maintained with Sitwell
Infant School, Oakwood High School and other local secondary schools so that the
transition periods at the beginning and end of Key Stage Two are made as smooth as
possible.

Communication Systems at School
Communication between school and home is invaluable and
we therefore communicate through a variety of ways. One is
through the Arbor texting and emailing service directly to
parents’ phones and computers. This is a very quick and
efficient way of giving information in a range of circumstances,
such as if school were to close due to severe weather
conditions. We also use an online service, ParentPay, to make
online payments securely for clubs, visits and music lessons.
Marvellous Me is another electronic system used by staff to encourage and praise children and engage
parents with wonderful news. Twitter is also a quick and easy tool to let the entire school community know
what is going on at Sitwell. Updates can come from all areas of the school; from classroom-based news, to
clubs and whole school related information, so please follow the school on Twitter (@SitwellSchool). Finally,
information on what your child will learn during the year can also be found on the School Website at
www.sitwelljunior.uk

Keeping in Touch - Change of Address or telephone numbers
Please notify the school should you change your address, telephone number or daytime contact details. You
can do this by contacting the school office or through the Arbor app. This is important in case your child is ill
or has an accident at school.

Parking outside school
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When bringing children to school in the morning or collecting them at night, parents should avoid parking,
dropping off or picking up on the zig-zag lines outside the main entrance on Grange Road. The safety of
children is of paramount importance and it is also vital that entrances are kept clear in case of emergency.
Please note: The car parks accessed via Acres View and Osbert Road are for staff use only.

FRIENDS OF SITWELL PTA
Sitwell is very fortunate to have a Parent Teacher Association (PTA), which is a vital link between community
and school and supports the school in a number of positive ways. The Friends of Sitwell is involved in the life
of the school through fundraising activities, educational visits and a range of annual school events. The group
is always on the lookout for new members – so please feel free to come along and join in! If you are interested
in joining, please see Mrs Hoyland, the Admin Assistant, in the school office.

ATTENDANCE
The school strives to provide a welcoming and happy
environment for all children. Staff will work with children and
their families to ensure that each child attends school regularly
and punctually. Children are rewarded in a variety of ways for
excellent attendance including certificates and the school
celebrates good attendance regularly. Parents must ensure
their child attends daily and on time. If your child is ill, the school office must be informed by 9:15am that
day. Failure to do so may result in an unauthorised absence being recorded.
If children have a record of poor attendance or punctuality, the procedures outlined in our Attendance Policy
will be followed and discussions will take place to agree a way forward to improve attendance and/or
punctuality. A copy of the school’s Attendance Policy is available on the school website.

Holidays in Term Time
Legislation dictates that no requests for holidays can be authorised except in exceptional circumstances. In
such circumstances, you should complete a holiday request form, which is available from the school office.

Medical Appointments
Parents are requested to notify the school office if they wish to collect their child from school for an
appointment. Please note that this does affect your child’s attendance and every effort should be made to
arrange appointments before or after school.

Medicines
We are advised that school staff should not administer any medication to children. If it is necessary for
children to take medication during the school day, it needs to be brought to the school office by a
parent/carer and a ‘Medication form’ completed and signed. The medicine should be clearly marked with
the child’s name and dosage requirements. It will then be stored safely until needed.
There are a limited number of exceptions to this, for instance as in the case of Asthma relieving medication,
(and similar), which needs to be readily available, or in the case of school visits. In such cases or in case of
any doubt please discuss the circumstances with your child’s class teacher.
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BEHAVIOUR FOR LEARNING
Sitwell Junior School is committed to creating an
environment where exemplary behaviour is at the heart of
productive learning. Everyone is encouraged to maintain
the highest standards of personal conduct, to accept
responsibility for their behaviour and encourage others to
do the same. Our behaviour policy echoes our core Sitwell
Seven Values with a heavy emphasis on building
relationships, a restorative approach to managing poor
conduct, and dynamic interventions that support staff and
learners.

School Rewards and Sanctions
We have three simple, but effective, rules in school (Ready, Respectful, Safe) which are displayed in every
classroom and discussed with all children and staff. A high standard of manners and behaviour is expected
and required from all pupils. We operate a system of ‘Smiles’ which children in Years 3, 4 and 5 can earn for
consistently following our Sitwell Seven Values and 3 Rules. Children collect these Smile awards and aim for
Bronze, Silver, Gold and Platinum levels. For our Year 6 children, we have a prefect system which operates in
a similar way to the Smiles, but has an added level of challenge. Social and academic achievements are
celebrated within class and school wide. Star Learner of the Week and Pupil of the Term, displays and special
events are offered as rewards for positive behaviour too. We never underestimate the power of a well-timed
and appropriate piece of encouragement and praise. Our Behaviour Policy is available on the school website
and gives full details of how we promote positive behaviour in school.

PROVISION FOR CHILDREN WITH SPECIAL EDUCATIONAL
NEEDS
We recognise that children have varying needs, and aim to offer a full range of
support in order to encourage confidence and self-esteem, as well as educational
progress. Whatever a child needs, we will do our utmost to enable them to access
an appropriate curriculum to help them overcome their difficulties. We aim to
ensure that the needs of all children are recognised, including those with Special
Educational Needs and Disabilities (SEND). Where appropriate and in consultation
with parents, we may take advice from the L.A and the services they provide such
as the Learning Support Service, who have specialist teachers responsible for
offering expertise and individual help to both staff and pupils. If all possible
alternatives and resources available to us within school do not fully cater for the individual needs, we would
advise the parents of the long- term advantages of obtaining an Educational Health Care Plan (EHCP) for their
child. This involves professionals from every relevant service and would make accessible a far wider range of
opportunities. Further policies and information related to SEND and Inclusion can be found on the school
website.

LEARNING AT HOME
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When home learning is set, it is the intention that it is purposeful and
extends the children’s learning to motivate them to become
resourceful and independent in their pursuit of new knowledge, skills
and understanding. There is an expectation that children will read four
times per week at home to an adult or older sibling and this reading is
recorded by parents on a reading log on the Marvellous Me app another great reason to sign up! Reading logs are reviewed by school
staff each week and there are regular opportunities to change books in
school. We encourage you to help to develop comprehension skills and
the love of reading through regular reading.
Each half term, the year group team will send out a newsletter which will include details of a choice of home
learning projects linked to that half term’s topic. Children are asked to choose at least one to suit their
particular interests and talents. These should be completed and handed in on time, where they will be
celebrated in class. We actively encourage learning at home and provide links to a number of websites,
including Times Table Rock Stars, within our Learning at Home policy. We encourage regular practice of tables
and spellings.

MOVING ON
The transitions between years or schools are key milestones so we work hard to make them a seamless,
exciting and positive change. We normally run transition days to help prepare each child for the forthcoming
year and our Y6 pupils have the opportunity to visit their new secondary schools in the summer term.

UNIFORM
The school has a uniform in the colours of purple, white
and grey, which all children are expected to wear. We
believe this contributes to a sense of belonging to our
school, whereby each child is an equally important
member of our team! Sweaters and polo shirts with the
school logo can be purchased on ParentPay and collected
from the school reception. The children also receive a free
school book bag in Year 3.
Our school uniform is as follows:
● Deep purple sweatshirt or deep purple cardigan with the school logo on
● White long or short sleeved polo shirt (logo or non-logo)
● Grey trousers, skirt or pinafore dress
● Grey, black or white socks or tights
● Sensible black shoes (no trainers and no heels)
● A grey, black, white or purple hijab may be worn
● School book bag with school logo (provided by school in Y3)
Our PE uniform is as follows:
● White T shirt (logo or non-logo)
● Black shorts
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●
●
●

Black socks
Black or grey tracksuit
Black trainers

We ask that all items of clothing and personal belongings are marked clearly with your child’s name as a
safeguard against problems arising from children having similar clothing. Jewellery should not be worn in
school for safety reasons. Small stud earrings may be worn, except on PE days.

SCHOOL MEALS
School meals are cooked on the premises and are served
cafeteria-style. They offer a nutritious, hot and wellbalanced meal. There is a wide and varied choice of menu
and we also provide a sandwich service. We are currently in
the process of tendering for a new school meals provider
from September so will provide you with more details about
this later in the term. If you feel you may be entitled to Free
School Meals, but do not know the procedure, then please
ask at the School Office for further information. The cost of
a school meal is currently £2.40.

Packed Lunches
Facilities are available in the dining hall for any children who wish to bring packed lunches from home. Water
and beakers are provided. If drinks are being sent as part of a packed lunch then, for safety reasons, they
should not be in a can or a glass container.

Home Dinners
If a child in Year 3 or 4 is eating lunch at home, in the interests of safety, they must be collected from reception
at 11.45pm and returned by parents for the start of lessons at 12.30pm. For children in Years 5 and 6, they
must be collected from reception at 12.30pm and returned at 1.15pm.

Healthy School
We are an accredited Rotherham Healthy School and so encourage all children to eat a balanced and healthy
diet. In order to promote healthy snacking, children are only allowed fruit snacks at playtimes and we run a
healthy tuck shop which stocks a range of snacks and juice.
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SCHOOL VISITS/ENRICHMENT ACTIVITIES
We believe that educational visits and enrichment activities/days in school
are a valuable part of the children’s education, as an introduction to a
topic or to enrich their understanding. Whenever your child is involved, it
is hoped that such ventures will be well supported. The Governing Body
will ask for Voluntary Parental Contributions for all educational visits and
events taking place in school time to cover the full cost of the visit, which
will include all fees payable, transport and insurance cover. The Governing Body may also ask parents to
meet the costs incurred in certain activities where the children take home or consume the result of the
activity, or in relation to visits to school by drama and music groups and other visitors where a charge is
incurred to the school.

Music tuition
Music lessons are available in school, at a cost provided by music services (payable up front for 10 lessons).
Currently, children are offered drumming, piano, guitar, woodwind and string lessons provided by The Music
Service. The Governing Body reserves the right to charge for musical tuition and the hire and insurance of
musical instruments. More information will be given if you wish your child to take part.

FINALLY…
We hope this document has given you a brief overview of joining our school. However, please remember we
are always available should you need any more information. There is a lot to take in! We look forward to
welcoming you into our warm and nurturing community.
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